
Greetings from Camp Wesley Woods!

We are honored that you’ve chosen to let us be part of your students’ educational
experiences.

We know that bringing your class to camp is a big commitment of your time and
resources and that you also have many other projects that demand your time and
attention. We hope this informational packet will help make the preparation for your trip
a little easier. The packet has several forms that need to be returned to us and several
that you can use in your planning process.

If you have any questions throughout the process, please don’t hesitate to contact us.
We look forward to having you with us in “the woods”!

Elizabeth Bradshaw

Office Manager

Enclosed in this packet:

• Checklist for Returning Forms

• Outdoor Education Policy Guide

• Consent and Assumption of Risk Form

• What to bring with you to camp



What Do We Need Back from You?

We know that all the paperwork in the planning of your trip can be overwhelming.

Hopefully, this checklist will help in your planning process.

 ❏  Review the “Guest Group Contract”. Double-check the details on this official

form. Notify us right away if anything is not as you expected. Sign and email a

copy of the “Guest Group Contract” to office@campwesleywoods.com.

 ❏  Review the “Outdoor Education Policy Guide”. In addition to many details

of expectations for your trip, the Policy Guide contains several things we need to

receive from you. This is included in this document.

❏ Consent Forms We need to have signed consent forms for each individual

on-site before they are legally allowed to participate in any camp activities. This

can be done using the “Participant Information Disclosure, Consent and
Release” form.

❏ “Certificate of Insurance” naming Camp Wesley Woods and Holston Conference

Camp and Retreat Ministries as an additional insured. Most Blount and Knox County

public schools are covered under a yearly form submitted by the school districts.



O.E. Policy Guide
Reservations and Payments

Reservations can be made by calling Camp Wesley Woods at (865) 448-2246. When
making your reservation, you will have the opportunity to secure your date with a
deposit by mailing in a check or with a credit card. After your reservation is made, you
will be sent a confirmation and reservation form via email. You will also receive a
contract which will need to be signed and returned via email to
office@campwesleywoods.com. Your signed form acknowledges that you have read,
understand, and are willing to follow and enforce these policies with your group.

Rates

The rates for your group are listed on the contract. Rates are guaranteed once we
receive your contract and deposit. Any requested additions will be charged at the
current rates.

Deposit

Your non-refundable deposit will be 25% of the estimated cost of your entire retreat
package. Rate sheets are provided separately. Deposits can also be made during your
reservation call with a credit card, or will be due within 10 days of receiving your
contract to complete and hold your reservation. Your deposit will be subtracted from
your final invoice.

Final Payment

At the end of your stay, your Host will review the final charges for your event. Your
deposit is considered part of your final payment and will be deducted from the total
amount due on your bill.

We request that our groups bring final payment with them to Camp at the time of their
event. This can either be a check or a credit card. If you are unable to bring your final
payment with you, we will send you an invoice for your balance.



If there are any additional charges, i.e cleaning charge, additional people, etc, those
charges will be added and invoiced appropriately.

The group leader will receive a hard copy and emailed copy of the invoice.

Cancellations

Should you need to cancel your event, the deposit minus a $50.00 handling charge is
refundable or transferable up to six months before your event. After that time, the
deposit is not refundable, nor may it be transferred to another date. Dates can at no
time be transferred outside the calendar year.

Insurance

All Guest groups are required to provide a Certificate of Insurance with commercial
general liability limits of at least $1,000,000.00.

The certificate must name both Camp Wesley Woods and Holston Conference
Camp and Retreat Ministries, inc as additional insured.

A copy of this certificate must be provided to the camp two weeks prior to the group’s
arrival.

If no Certificate of Liability Insurance is received by Camp Wesley Woods prior to
two weeks before your group’s arrival date, you will be charged between $115 to
$265(depending on your activities) for general liability insurance that will be provided to
your group. You can email your Certificate of Liability Insurance to
office@campwesleyowods.com or mail: Camp Wesley Woods 329 Wesley Woods
Road, Townsend, TN 37862.

Availability

Camp Wesley Woods reserves the right to refuse the use of our facilities to groups
whose purposes are determined to be inconsistent with the principles and spirit of The
United Methodist Church.

Arrival and Departure

Arrival

The group leader should check in with the Outdoor Education staff upon arrival. Groups
will be provided an orientation regarding safety and camp policies.

Departure



Prior to departure, the group leader needs to meet with a camp staff member to
complete a Report of Use form, which finalizes the charges for your visit. Depending
upon our schedule with other group arrivals, your group may be required to check out of
your lodging before breakfast on the final morning of your stay. Outdoor Education staff
will clarify check out procedures and assign your group a space for storage of luggage
until your transportation arrives.

Access After Hours

For the safety and security of our guests, the gate at the main entrance to camp is
closed from dusk to dawn each night. If members of your group need to arrive or depart
during these hours, please make arrangements with the camp staff.

Parking

The main parking lot is located by Tipton Lodge (Dining Hall). Guests staying at Nickle
Lodge may drive to Nickle Lodge to unload; however, parking is limited. Please do not
park on the grass or where you will block the road or driveway. Additional parking
is available in several parking areas along the main road. Driving access to cabins is
limited, and parking is prohibited in the cabin area.

Facilities

Facility Use

We ask that your group use only the lodging and meeting space reserved for you
because we often serve multiple groups. If you discover during your event that you need
additional space, please contact the camp staff.

Linens

Guests must provide their own bedding, pillows, and towels.

Food in Buildings

Several issues are addressed in the rustic setting of camp by restricting food from the
sleeping quarters of any building. Please DO NOT bring food into the cabins. In the
buildings that are equipped with kitchen and dining areas, please make sure to properly
store all food items when unattended.

Cleaning



While we will clean your building after you use it, we ask that you help us by returning
furniture to its original location, removing any leftover food and ensuring all trash is
placed is the trash cans provided in the building. A minimum $250 fee may be added to
your group’s charges if buildings are excessively dirty and need additional cleaning
beyond what we normally do.

Damages

Upon arrival, the group leader should inspect your assigned facilities with the Host and
report any damage to the Host. Upon Departure, the group leader and Host will inspect
the facilities again for any damages that may have occurred. Your group will be held
financially responsible for any damage that occurs to the facilities during your group’s
use.

Environmental Stewardship

We ask our Guests to help us maintain the natural beauty of the camp by not cutting,
breaking, or digging up flowers, shrubs, or trees. We also encourage guests to help us
reduce camp’s impact on the environment by recycling where possible, turning off lights
when not in use and closing doors.

Quiet Hours

Because we often serve groups of varying ages and needs at the same time, we ask
guests to maintain quiet hours from 11:00 p.m. to 6:00 a.m.

Cell Phones/Internet

Please be aware that the camp has very limited cell phone service and internet access.
Please communicate to parents that regular communication with their children will not
be possible, but that they will be contacted immediately in the case of any emergency.
Internet access is available in Tipton Lodge and at the Camp Store, to be used at the
group leader’s discretion. All adults should be made aware of your school’s policies
around posting to the internet while your school is visiting camp.

Food Service (Unavailable in 2023)

Meal Service

Our kitchen can provide your group with delicious home-style meals to help make your
event special and reduce the time and effort you need to spend on food preparation. We
offer meal packages that make meals affordable for any type of group. Arrangements
for meals must be made three weeks prior to your event.



Meal Times

For groups enjoying meals with us, breakfast is served at 8:00 a.m., lunch at 12:30
p.m., and dinner at 5:30 p.m, unless other times are approved by the Outdoor Education
Coordinator and the Food Service Manager.

Family Style

To help promote a sense of community and provide people the opportunity to be of
service to others, all of our meals are served family style. We ask that assigned
students helpers arrive 15 minutes before the meal to help set up. One student per table
is the most efficient number to assign. We also ask each group to help clean and clear
their tables after the meal in a certain order; the same student helpers are normally
assigned to stay a few minutes after the meal.

Special Dietary Needs

Many special dietary needs – including vegetarian, lactose-intolerant, and gluten-free –
can be accommodated if the dietary needs form is submitted at least two weeks in
advance. Group members with other unusual dietary restrictions should contact the
camp to discuss their needs.

Additional Services

In addition to our regular meals, we can also provide special services such as a snack,
cookouts, and sack lunches for an additional charge.

Self-Service Meals

User groups are now to use the camp’s commercial kitchen at a fee. Please follow
guidelines posted and provided, including safe use and cleaning.

Nickle Lodge has a refrigerator, oven/stove, sink and microwave that can be used as a
snack kitchen.

Health and Safety

Emergencies

Upon arrival group leaders will be provided with a copy of our emergency procedures,
along with a list of people and agencies to contact in case of an emergency.

We advise groups for in the case of emergencies, that they maintain a list of names and
addresses of all participants.



As cell phone reception is limited at camp, an emergency message system exists for
notification of emergencies at home while your group is here.

In the event of an emergency, call 865-448-2246. During office hours, a message can
be passed to appropriate leaders. After office hours, follow the directions for
emergencies. All calls to emergency line will be routed to an on-call staff member, who
will activate a notification system within camp.

The on-site emergency phones are located inside Tipton and outside the office.

Health Care

Your group is responsible for providing any first aid or other health care services needed
by members of your group. We recommend you obtain a health history including
allergies or other health conditions and restrictions and a signed consent or parental
permission to treat (youth participants) from all group members.

We also recommend that your group bring a first aid kit and have someone in the group
certified in First Aid and CPR. An AED is available in Tipton Lodge.

In the case of a medical emergency the camp will assist where possible, but your group
is responsible for providing emergency care and transportation if required. A limited
medical insurance policy is provided to all our guests. The Outdoor Education
Coordinator has complete details should the need arise.

Please report all accidents that your group experiences to the Outdoor Education
Coordinator for proper record keeping.

Medication

Your school is responsible for storing, administering and keeping records of any
medications needed by group members. All medications, prescription or over the
counter, must be kept secure to prevent unauthorized use. A cabinet with a lock is
available for use by schools. The camp does not have and cannot provide any
medications, over the counter or otherwise, to group members.

Supervision

All adults accompanying children and youth groups should have undergone appropriate
screening and training established by your governing organization, including training to
eliminate student/adult one-on-one situations when out of sight of others. The following
guidelines are recommended supervision ratios.



Youth Age Number of
Leaders

Number of Overnight
Youth

Number of day-only
youth

5 years and
younger

1 5 6

6-8 years 1 6 8

9-14 years 1 8 10

15-18 years 1 10 12

Your school is responsible for supervising group members at all times. During class
sessions, the camp staff are responsible for teaching the class while adults from your
school are responsible for student discipline. Adults from your school are required to
supervise students at meals, during free time, and in your lodging.

Transportation at Camp

Please observe our posted speed limits while at camp. Because children are near,
including staff children, it is essential to drive slowly and carefully. Restrict riding to
proper seating compartments of vehicles, always using seatbelts as provided.
Riding in the back of a pick-up truck is not allowed. Off-road-type motorized vehicles
may not be driven off-road while at camp.

Hunting

Hunting is not permitted anywhere on camp property. Paintball and Air-Soft guns are
also prohibited. Wildlife photography is encouraged.

Alcohol

The possession or use of alcoholic beverages at the camp is strictly prohibited.

Prohibited Items



In addition to alcohol, we also prohibit the possession of illegal drugs, weapons, and
fireworks at the camp.

Smoking

Smoking is discouraged at the camp and is prohibited in any camp building.

Pets/Animals

We do not allow pets of any kind at camp other than service animals, as defined by Title
II and Title III of the ADA. The group leader must contact camp in advance to make
arrangements for the service animal.

Off-Limits Areas

For the safety of our guests, some areas of the camp are off-limits to everyone other
than camp staff. These include maintenance areas, mechanical rooms, private staff
homes, and the kitchen. In addition, program areas including the ropes course, climbing
walls, archery range, boating activities on the lagoon, and swimming pool are off limits
and activities prohibited unless supervised by certified staff.

Campfires

Campfires are permitted in designated locations only and need to be coordinated with
the Outdoor Education Coordinator. Firewood is available; groups should not bring or
cut their own firewood. Please practice good fire safety by limiting the size of the fire
and making sure it is completely extinguished after use.

Program Opportunities

Scheduling

The camp offers a variety of fun and educational program opportunities. Schools need
to coordinate their final program schedules with the Outdoor Education Coordinator at
least one month prior to their stay. Some activities require additional fees to pay for
staffing.

Challenge Course

The Wesley Woods challenge course is designed to help groups explore and learn more
about teamwork, trust, communication, and leadership. Through a series of
problem-solving activities, the camp’s trained facilitators help groups process their
experience and apply the lessons learned to real-life situations.



Ropes Course

Our high ropes course offers the opportunity for individuals to challenge themselves to
learn more about who they are and what they are capable of accomplishing. Trained
facilitators from the camp help participants have a fun, rewarding, and safe experience
traversing elements, and/or taking a ride on the V swing.

Climbing Wall and Tower

The climbing wall and tower are great activities to provide individuals with an experience
that appears challenging yet is easy enough for most people to be successful. Trained
facilitators from the camp are required to ensure the safety of participants.

Swimming Pool

Available from June through mid-September, our swimming pool is a great place to
have fun and cool off. A certified lifeguard provided by the camp is required whenever
the pool is in use. Reservations for pool use must be made by at least two weeks in
advance.

Canoeing

Canoeing is available in the lagoon at the camp. All activities on the lagoon must be
supervised by a properly certified camp program staff member.

Hikes

The camp has several well-marked hiking trails that allow you to explore the
undeveloped portions of the camp. Either self-guided or camp-led trails are options A
trail map is available.

Personal Recreational Equipment

Guests who bring sports equipment (e.g., Frisbees, volleyballs, etc.) to camp for their
self-directed game activities are advised to clearly mark all equipment with owner
identification. Use of personal adventure equipment will not be permitted, including
climbing harnesses, archery equipment, etc.

Consent Forms

Consent and Release forms must be completed before guests are allowed to participate
in specialized adventure recreation activities.

Additional Activities



In addition to the activities we offer at the camp, we can also arrange for a number of
off-site activities. These additional activities include kayaking, caving, and rock
climbing/rappelling.

Fishing

Fishing is permitted in the lagoon provided appropriate licensing is met.

Camp Store

We would love to open up our camp store for your school! The times the store is open
can be scheduled with the Outdoor Education Coordinator. Our store offers snacks,
drinks, ice cream, water bottles, sweatshirts, and a variety of camp merchandise.



Participant Information Disclosure Consent and Release

Participant’s name:____________________________________________

I wish to participate in a Holston Conference Camp and Retreat Ministries, Inc. adventure camping/recreation event.

I acknowledge that I am fully aware that the activities associated with this event entails certain inherent risks including
damage to property, personal injury, and even death. In consideration for being permitted to participate in this activity,
I agree to assume all such risks and hereby release and discharge Holston Conference Camp and Retreat Ministries,
Inc., its officers, sponsors, trustees, employees, agents, and other aids and/or volunteers from any and all liability for
any and all damage, loss, injury, or death of every kind and nature whatsoever which in any way arises out of my
participation in this activity.

Event:_____________________________________ Date:__________________

Affiliated Camp: Camp Wesley Woods

__________________________________ ______________________________________________

Participant’s Signature Parent/Guardian Signature (participant under 18)

❏ Check if you would like to receive more information about Camp Wesley Woods.

Personal Medical Information

Date of last Tetanus shot or booster: ___________________________________ Known
allergies:____________________________________________________ Special Medical
Considerations:_________________________________________

I hereby give permission to the medical personnel selected by the camp to order X-rays, routine tests and treatment for me/or my child, and in the
event I cannot be reached in an emergency, I hereby give permission to the physician selected by the camp to hospitalize, secure proper treatment for,
and to order injection and/or anesthesia and/or surgery for me/or my child as named above. I give permission for me/my child to be transported in a
private vehicle if necessary.

I give permission for photographs taken of me/or my child to be used for camp publicity.

I give permission for luggage to be treated should a positive result occur from the bed bug inspection.

Signature of parent/ guardian or adult camper/staff:______________________________

This form may be photocopied for use out of camp. Date:________________

Family Insurance Company: Policy #:_____________________________
InsuranceSubscriber’sName:__________________________ SS#:_______________________________ Insurance
Claims Address: __________________________________________________________________
Pre-Authorization Phone # if required: ( ____ ) _____ - ____________

Parent/Guardian/Spouse: ______________________________ Home Phone: ( ____ ) _____ - __________
Address:___________________________________________ Work Phone: ( ____ ) _____ - __________
City:__________________ State:_________ Zip:___________ Cellular Phone: ( ____ ) _____ - _________ Email:
____________________________________

In an emergency situation, use these contacts as necessary:

Emergency Contact:_______________________________________________________________________



What to Bring for your day at Camp Wesley Woods
We hope you’re as excited as we are about your day with us at Camp Wesley Woods!

If you bring or wear these things, your day will be more comfortable and enjoyable.

Necessities

 ●  Jacket or Sweater
 ●  Raincoat or Poncho, if there’s rain in the forecast
 ●  Tennis Shoes or Hiking Boots (closed-toed shoes required for activities)
 ●  Extra shoes and socks if your group is doing a stream class (you may wear

sandals in the stream, but they must firmly attach to your heel – no flip flops)
 ●  Hat and Gloves in colder weather
 ●  Water Bottle
 ●  Day Pack
 ●  Sack Lunch if your group is not purchasing lunch in the dining hall (double-check

with your teacher if you are not sure)

Optional

● Camera
● Journal
● Plastic bag for wet shoes
● Money for souvenirs at the camp store

Do Not Bring

 ●  Candy, Gum, Soda
 ●  MP3 Players, Tablets, and other electronics
 ●  Tobacco, Drugs, or Alcoholic Beverages

Unless severe weather conditions make planned outdoor activities unsafe, we will
continue in cold and/or rainy weather. Be prepared for any weather.


